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MY STORY
• I’m Kathy Lynne Marshall. I worked 

as a CHP researcher, analyst, and 
technical writer for 36 years. 

• But I failed for 40 years to write my 
family history. This Q-S process 
helps me publish at least one book 
per year.

• My books have won 7 national and 
local book awards, so this process 
can work!



• Complete a focus exercise to customize 
my process for you. (Get paper & pencil)

• Create and fill your manuscript template.

• Ready your manuscript for printing.

• Use tips from the “Solving Your Mystery” 
chapter in each of my books.

• Write your questions in the chat.
Please mute yourselves.

MY INTENTION IS TO HELP YOU:



BUT I CAN’T WRITE!!!
•How many of you feel this way?

•Guess what? This process, initially, has 
nothing to do with writing perfect or clever 
sentences.

•In the beginning, it’s all about structure and 
organization.

•Breathe a sigh of relief! Are you ready to 
start your book now?



YOU DON’T HAVE TO 
SELL YOUR BOOK!

What’s YOUR goal?

* Hand a book to family? 

* Be a Best Seller? 

* Both?



WHAT’S YOUR
END RESULT?
• First, think about the 

finished product. 

• Why? It helps organize your 
approach.

• What end result would 
showcase your writings?

• We’ll mostly talk about 
creating a short paperback 
today. 



WHAT’S MY SECRET?
• FOCUS on the first-edition book that 
you should you write.

• Let’s do a five-minute focus exercise 
to get you started on your book. Get 
a pencil/pen and paper so you can 
answer five questions.

• This step is critical to make my 
process work. Why not give it a try?

Let’s pretend …



1. WHO ?

Pretend I’m giving you a psychic magic wand. 

WHO would you like to visit and interview, with the 
ultimate goal of writing a book about them? 

Write WHO on your paper and the person you 
want to interview.

- For fiction writers, your WHO could be the 
protagonist. 

- For memoir writers, your WHO could be an 
ancestor. Write your name if unsure.



2. WHY ?
• WHY did you choose your WHO person? 

WHY are they so special you’d would 
want to write a book about them?

• My WHO person was my Grandpa Austin 
Marshall. WHY? Nobody knew much about 
him. I couldn’t write a Marshall heritage book 
without knowing about 
Grandpa first.



3. THREE ALREADY "KNOWS"?
• Write KNOW. What three things do you 

already KNOW about your WHO person?

• Memoir examples: biographies, photographs, 
census, marriage, death, family stories, city 
directories, land records, tax records, etc.

• Fiction/poetry/short story examples: write three 
characteristics about your main character.

• How-to: photographs, instructions, cautions.



4. WHERE ?

• Write “WHERE” on your paper.

• WHERE did your WHO live? 

• Specific city? In space? 
Underground? Where’s the 
setting?



5. THREE WHATS ?
• WHAT three questions would you ask during the 

24-hour visit with your WHO focus person? 

• Memoir examples: Who were your parents? Why 
did you put me up for adoption? Who was the
family’s slave owner? Can DNA find our cousins?

• Fiction/poetry/short story examples: What is the 
theme? What is the lesson to be learned? Who was 
killed and why? What’s the next step?

• Yay! You’ve finished the most important part!



DID YOU KNOW?
Everything about 
your book must be 
in ONE document: 
words, photos, etc. 
(except if you have a publisher)

Manuscripts must 
be typed on a 
computer, then 
uploaded to a 
printing service.

Not a computer whiz? Get help from kids, or a 
friend, or take computer classes. You just 
need the basics: open and save files, insert a 
new page. Hire someone to help you.



Develop a Book 
Template/Outline

• Why not start your process today with an 
outline that is formatted like a book? 

• Paste/type in what you’ve already written. 
Why? You can print drafts that look like a 
book. No more Post-it notes!

• Start typing your story into your book 
template today. You can always
get someone to fix the 
formatting later.

From The Marshall Legacy in Black & White



CHOOSE A BUILT-IN 
BOOK TEMPLATE



Apple Pages Book Templates



FOR MICROSOFT WORD USERS 

There are some book/booklet styles, including 
nonfiction, novel, and poetry. Click twice on the 
desired book template. For example:



Few Microsoft Word Templates



SAMPLE POETRY TEMPLATE

Title page sample     Title Page sample Copyright page Table of Contents Poem #1 Author Page



SAVE THE TEMPLATE
• Save the desired book template to a folder on 

your computer or the desktop. 

• Type your WHO as the Title of your book file.

• Your book template is ready to fill with stories, 
poems, photos, charts, family trees, or other 
narrative. You are on your way!



WHAT’S 
YOUR 

GENRE?

Examine books in your genre for typical page 
types and add them to your book template. 

• Romance novels:  title, copyright page, and 
numbered chapters. 

• Memoir: the above options plus a table of 
contents, dedication, acknowledgements.

• Nonfiction: above pages, plus a bibliography 
and footnotes. You might also want 
photographs, charts, graphs, a foreword, 
etc.



“WHO” COULD  
THE BOOK TITLE

• For the initial process, type your WHO 
as your book Title. (You can modify the 
title later.)

• Type your name on the Cover & Title 
page.

• The WHO in an Introduction 
to keep you on track.



“WHY” IN INTRO & CHAPTER 1



WHAT YOU 
ALREADY “KNOW”



“WHERE” = SETTING
WHERE your 
WHO lived may 
be incorporated 
into the setting of 
your story line or 
become a 
separate chapter.



EACH “WHAT” GOAL 
COULD BE A 

SEPARATE CHAPTER



RESEARCH FOR AUTHENTICITY
• Even fiction/fantasy/sci-fi writers might want to make their work believable, so 

researching the topic and location is important.

• The “Solving Your Mystery” Chapter/Appendix in my books has many research 
ideas and links which may help family historians.

• List your research questions and goals in your labelled chapters, instead of 
handwriting in notebooks or Post-It Notes.

• Turn the answers to your questions into paragraphs in your book template.

• For nonfiction, include your citations in footnotes or endnotes.



FILL THAT BOOK, BABY!
•Hopefully, you’ve been inserting your writings 
and ideas and research questions into the correct 
chapter in your template.

•I woke up one morning with four chapters in my 
head regarding my Grandmother Daisy’s last 
decade of life. I dictated the stories into my 
smart phone then had the word processing 
program type out my verbalized story into the 
correct chapters of my template. Part IV—20,000 
words––was complete in my manuscript.

•As needed, reorder paragraphs and 
chapters within the manuscript.



BUT I REALLY CAN’T WRITE!

•Best bang for the buck: Purchase Grammerly
or ProWritingAid. Let the computer give you 
hints on how to correct your mistakes.

•Join a writing/critique group, like the Elk 
Grove Writers Guild, or CA Writers Club, or 
Northern CA Publishers and Authors. They 
can give you feedback on your content. 

•Or take writing classes.



• Create a cover using KDP.com or lulu.com’s Cover Creator, Canva, 
or hire someone to make your cover. 

• Perfect the layout (e.g., fonts, spacing) or hire someone. 

• Get beta-readers to give feedback about the content.

• Must retain an editor to check content, grammar, spelling, and 
proofread the final manuscript version.

• Print/publish your masterpiece, then rejoice! 

LAST STEPS



“SOLVING YOUR MYSTERY”
• The “Solving Your Mystery” chapter in each of my books 

includes the steps I take to organize, research, write, and self-
publish my books. 



TO SUMMARIZE
• Decide on your end result, then do the focus exercise 

today.

• Create a template for your book today.

• Label your chapter headings today.

• Paste research questions, documents, photos,
and stories into your book template.

• Give this a try and grow your book today.



ANY QUESTIONS?

Kanika@Kanika.us
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